	 SEQ CHAPTER \h \r 1
Personnel Department

Monthly Performance Report

Month: MAY 2004

	
	This Month
	Same Month Last Year
	This Year

to Date
	Last Year

to Date

	Personnel Board

	Meetings
	1
	1
	8
	8
	

	Hearings
	0
	1
	2
	2
	

	Personnel Rule Amendments
	0
	1
	2
	5
	

	Personnel Department Staff Positions

	Allocated/Filled
	42/38
	42/41
	NA
	NA

	Personnel Records

	New Hires:
	49
	47
	300
	280

	Permanent
	24
	17
	211
	177

	Temporary
	25
	30
	89
	103

	Classes Represented
	26
	24
	NA
	NA

	Promotions
	47
	15
	271
	229

	Budgeted Regular Positions:
	4,138
	4,092
	NA
	NA

	Classified
	3,244
	3,207
	NA
	NA

	Classified Excluded
	436
	432
	NA
	NA

	Exempt
	458
	453
	NA
	NA

	Job Vacancies:
	287
	315
	NA
	NA

	Classified
	258
	284
	NA
	NA

	Exempt
	29
	31
	NA
	NA

	Temporary Positions Budgeted/Filled
	161/86
	165/56
	NA
	NA

	Turnover Rate
	.78%
	.62%
	4.91%
	4.93%

	Separations
	30
	24
	190
	190

	Discharges:
	4
	1
	17
	18

	Probationary Employees
	2
	1
	8
	7

	Permanent Employees
	2
	0
	9
	11

	Suspensions
	2
	1
	20
	20

	Grievances:
	--
	--
	--
	--

	Written
	1
	1
	18
	14

	Informal Hearings
	1
	3
	12
	10

	Employee and Organizational Support

	Training Sessions Conducted:
	20
	31
	201
	211

	Number of Employees Trained
	383
	430
	3,500
	3,083

	Tuition Reimbursements Requests Paid
	103
	82
	289
	287

	Dollar Amount Tuition Reimbursements
	28,269
	22,782
	78,672
	77,090

	Pen Articles/Photos
	16/25
	23/52
	129/189
	130/303

	Service/Retirement Awards Processed
	61/11
	47/33
	426/46
	384/66

	Suggestions Received/Approved
	5/0
	5/0
	32/8
	22/5

	Dollar Amount Suggestion Awards
	0
	0
	$4,247
	$1,577

	       Amount of Savings to County
	0
	0
	$41,864
	$21,917


	
	This Month
	Same Month Last Year
	This Year

to Date
	Last Year

To Date

	Pay and Classification

	Number of Classifications:
	746
	716
	NA
	NA

	Classified
	376
	367
	NA
	NA

	Classified Excluded
	97
	92
	NA
	NA

	Exempt
	273
	257
	NA
	NA

	Position Audits:
	15
	10
	424
	516

	Reclassifications/Reallocations Upward
	11
	4
	98
	201

	Reclassifications/Reallocations Downward
	 4
	1
	           24
	22

	Reclassifications/Reallocations Same Paygrade
	 0
	5
	         285
	54

	No Change
	 0
	0
	17
	239

	New Job Classifications Developed:
	4
	3
	47
	17

	Classified
	4 
	0
	30
	15

	Exempt
	0
	3
	17
	2

	Job Classifications Abolished:
	0
	3
	           17
	35

	Classified
	0
	0
	14
	18

	Exempt
	0
	3
	 3
	17

	Job Descriptions Revised
	2
	8
	81
	63

	Employment and Testing

	Contact:
	--
	--
	--
	--

	Applicant Office Visits
	916
	987
	5,899
	11,679

	Counseling: Employees/Applicants
	17/21
	219/37
	481/241
	1,028/359

	Applications Received:
	331
	539
	5,343
	5,993

	Regular
	262
	315
	4,693
	5,036

	Exempt
	69
	224
	650
	957

	Eligible Registers Constructed:
	--
	--
	--
	--

	Number Constructed
	11
	15
	158
	135

	Average Number of Days for Construction
	17
	16
	17
	18

	Examinations Conducted:
	13
	13
	160
	135

	Written Exams:
	1
	3
	30
	28

	Test Sessions
	2
	7
	52
	73

	Tested
	44
	34
	1,895
	2,202

	Unassembled Exams
	12
	10
	130
	107

	Persons Tested
	225
	292
	2,758
	2,834

	Total Tested
	269
	326
	4,653
	5,036

	Exempt Recruitments
	3
	5
	37
	37

	Requisitioned Positions:
	38
	87
	448
	473

	Job Classes Represented
	25
	36
	161
	156

	Average Turnaround Time
	5
	1
	7
	7

	Employee Benefits
	
	
	
	6.32

	Group Health:
	--
	--
	--
	--

	Employees Enrolled
	6,097
	6,201
	NA
	NA

	Retirees Enrolled
	1,529
	1,400
	NA
	NA

	     Employees Opt Out
	498
	463
	NA
	NA

	Total Claims Cost  (reported on quarterly basis)
	
	
	
	

	Short Term Disability:
	--
	--
	--
	--

	Number of Cases
	56
	55
	431
	516

	Total Costs
	$85,270
	$80,257
	$624,630
	$720,692


