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A monthly contest about Pinellas History

Q:  Can you guess the name of this famous St. 
Petersburg softball league?
Hint: This league is open to players who are 75 years of  
age or older.

PINELLAS ROOTS
PINELLAS ROOTS

Answer to last month’s contest:

Q: Can you identify the 
movie star in this photo taken 
in the 1960s? We’re talking 
about the ship, of course. 
AND, one member of the 
painting crew is now a county 
employee. Can you name 
him?

A: The ship is the MGM 
Bounty moored in St. Peters-
burg. She was owned by MGM 
Studios and used in several different movies. The crew hand 
now working for the county is the younger gentleman on 
the right, and our very own Gene Quinn, Sr. Environmental 
Specialist with Environmental Management.
Doug Mitchell, Project Management Specialist, Public 
Works knew the answer from being up close and personal. 
His submission included the following: “The Bounty of 
course is the ship, but unknowingly by you, Pinellas County 
has two, not just one member of the former maintenance 
crew for the Bounty working for them. I worked on the 
ship off and on, for over three years as an assistant ship’s 
carpenter. The carpentry crew leader (Harold) and myself 
hand carved the replacement aft mast in 1966/67 with draw 
knifes, as the original had dry rotted beyond repair in several 
areas. I carved my initials on the very bottom of this mast, 
prior to it being installed. There is also a Silver Dollar nailed 
into the bottom of the mast for good luck.

 

To enter this month’s Pinellas history contest send your 
answer to employee.communications@pinellascounty.org,
or via inter-office mail to The Pen, attention: Editor. All 
correct entries will be entered into a special drawing. 
Entries must be received by June 2nd. The winner will 
receive a special prize and be recognized in the next 
issue of The Pen.

To learn more visit Heritage Village Archives & Library. 
Call 582-2128 for more information.  

CONTINUED on PAGE 10

For County purposes (be-
cause we group similar 

jobs into classes) a Class Speci-
fication is a general overview of 
a particular occupational area 
(such as Office Specialist or 
Equipment Operators) devel-
oped from information gath-
ered during the job evaluation 
process. Class specifications 
are used to recruit, examine 
and screen applicants and 
include:

•	 the level of job duties to be performed by anyone who has 
a position with that job title;

•	 the nature of work to be accomplished; 

•	 examples, generally generic in nature, of work duties to be 
performed; 

•	 knowledge, skills and abilities that are necessary to 
perform the job; and 

•	 the minimum qualifications needed in order to perform 
the job adequately. 

A Job Description is job specific with well-defined statements 
that clearly identify and describe the scope and contents 
of the job. Employees should request a copy of their job 
description from their Manager. It provides the basis for set-
ting performance standards over the course of the annual 
appraisal period, to include performance plans and job 
expectations.  It also identifies education, skills and experi-
ence required to perform a job satisfactorily.  A job descrip-
tion helps management avoid discriminatory hiring and 
promotion practices by outlining the essential and non-es-
sential functions of the job as required by the Americans 
with Disabilities Act and other anti-discrimination laws. It 
should also accurately present a picture of the conditions 
and requirements of the job to include:

•	 relevant facts affecting the job, primary responsibilities, 
functions and working conditions; 

•	 reporting relationships; and 

•	 physical and mental skill required.  

In summary, 

•	 Class Specifications provide the most important features 
of a job, including a general description and the level of 
work performed. More than one person may be assigned 
to a job classification.

Donna Dorsey

Knowing the Difference

CLASS 
    SPECS

VSJOB 
DESCRIPTIONS

By Donna Dorsey, Human Resources Analyst, Personnel

http://www.pinellascounty.org/Heritage/archives.htm
mailto:employee.communications@pinellascounty.org


Th
e P

en

P I N E L L A S  P E N

P-10

AT YOUR RISK
HOUSEKEEPING
It’s as important at work as it is 
at home

By James Abaka, Risk Management Specialist
Risk Management

Most people have 
housecleaning 

responsibilities at home.  And 
most will probably agree 
(perhaps reluctantly) that good 
housekeeping practices are 
important to keep the home 
sanitary and orderly.
  Many people, however, 
overlook the fact that good 
housekeeping is just as important 
at work.  If you have any doubt 
about that, you need only read

OSHA’s rule on housekeeping:
“All places of employment, passageways, storerooms, and 
service rooms shall be kept clean and orderly and in a 
sanitary condition.”

In addition, keep two other points in mind:

1.	 Good housekeeping is fundamental to your safety and 
health – it isn’t just about neatness or consideration of 
others.  It affects the air you breathe.

2.	 Housekeeping duties are a part of everyone’s job.  No 
matter what other tasks you perform, you’re also 
responsible for keeping the workplace clean, organized, 
and safe.  Your job is not finished until you’ve cleaned 
up.

With those two points in mind, consider these suggestions:

B Make time for housekeeping.  Establish a cleanup 
routine for yourself, such as devoting the last 5 or 10 
minutes of your shift to housekeeping duties.  Departments 
can also set up quarterly a time for everyone to clean their 
office or area.

B Conduct regular work area inspections.  Daily and 
weekly inspections of your work area not only help you 
ensure that housekeeping standards are being maintained, 
they also help you keep alert to hazards.

B Use a checklist.  Create a housekeeping checklist for your 
workstation, surrounding area, and department and use it 
when you inspect.

  Good, safe housekeeping doesn’t just happen.  Nor is it 
something you can do once a month and forget about it.  It’s 
a daily mission that must be tackled with energy, focus, and 
purpose.  You have to plan for it and sustain it.  When you 
do, the rewards are substantial – fewer accidents, greater 
productivity, and a more pleasant, healthy place for all to 
work.

*The above information was obtained from the April 2006, Business & Legal 
Reports, Inc.

James Abaka

Element K classes offer self-directed, online 
learning and skill assessments in computer and soft 
skills classes. To request a login ID and password 
for Element K — or for questions regarding your 
current account — call the IT Customer Support 
Center at 464-3619 or email them at supportctr@
pinellascounty.org. 
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Two “new employees” experience what it’s like for a 
County employee their first day on the job. 
Personnel’s Cantrece Harmon, Administrative 
Support Specialist, prepares a photo I.D. card for 
Maurice Roberson while Janet Roberson, 
Administrative Support Specialist, takes the 
fingerprints of  Aliyah Isaac for the necessary 
background check.

After a full morning and a pizza lunch, the Clerk’s 
kids kick off  their afternoon with a meeting in 
Courtroom C. Judge Andrews held court with an 
interactive session as he stressed the importance 
of  making good decisions and not giving in to peer 
pressure in an effort to “be cool”.  

•	 Job Descriptions detail specific tasks required for expected 
performance in the assigned job. A job is performed by 
one person. This means that the number of jobs in an 
organization equals the number of employees. 

  Finally, it is important to remember that both methods 
describe and focus on the job itself, not on any specific indi-
vidual who might fill the job.

COMP CAPSULE
CONTINUED from Page 4

http://ups.co.pinellas.fl.us/eos/resources/ElementK.htm



